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Things that you do not want to do in a presentation

1. Do not give too many of the details of an argument.

2. Do not sacrifice the idea for details.

3. Do not do excessive switching of transparencies.

4. Do not overload a transparency with equations.

5. Do not point on the overhead.

6. Do not write on the screen.

7. Do not block the overhead with your body.

8. Do not stare at your transparency without looking at your audience.

9. If at all possible, do not use the same letter in lower case and upper case in the same
expression.

10. Do not use small text, data, etc. in your transparencies.

11. Do not put too much text on a transparency.

12. Do not just photocopy a page from an article to make a transparency.

13. Do not use cartoons in your transparencies.

14. If you use transparencies with color, do not use too many colors in any one trans-
parency.

15. If you do not know the answer to a question, do not try to BS your way through an
answer; it is better simply to say “I don’t know the answer, but I will try to find out
and I’ll get back to you with a response.”
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Hints for preparing a presentation

1. When you design the presentation always be conscious of the audience to whom you
are presenting. In particular, pay attention to how much they know about the topic.

2. Prepare a transparency that gives an outline of your presentation.

3. Make sure your presentation includes definitions with which your audience may not
be familiar.

4. Your presentation should contain examples.

5. Prepare transparencies that give the main idea(s) of an argument/theorem/result.

6. Use a spellchecker.

7. Refer the audience to a website, article, book, etc. where they can find the details of
your presentation.

8. Use graphs whenever possible to communicate an idea (the cliché “a picture is worth
a thousand words” definitely applies to mathematics presentations).

9. Give relevant references and connections to other areas of mathematics.

10. Use the SIMU presentation template or the LATEX “slides” document class:
\documentclass{slides}.

11. Make notes to yourself on the paper that serves as the “back” of your transparencies.

12. Practice your presentation and time yourself to make sure that you have prepared a
presentation of the right length.

13. Anticipate questions.

14. Remember that it is not just enough to understand the material in your presentation,
you have to be able to explain it to your audience.

15. Have slides that state your conclusions and possibilities for future work.

Good practices during the presentation

1. Clearly state the purpose/goal of your talk and come back to it often during your
presentation.

2. Point to your transparencies on the screen using a pointer.

3. Follow the outline of your presentation.

4. Make eye contact with your audience as much as possible.

5. Show enthusiasm for your presentation.

6. If appropriate, use some well-selected, well-placed humor.

7. Be conscious of time.
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